	臺南市崑山高級中等學校教師請假單
Kuen Shan International School Teacher’s Leave Application Form
	To Personnel Office人事室

	
	Teacher Number
	

	Name
	
	Reason of leave
	

	Leave type
	
	Director of Your Division
	From             (date)  to             (date) ,       day
From             (time)  to             (time),       (total hours)

	Duty Representative
職務代理人
	
	Director of Your Division
處室主任
	
	Chief of Curriculum Section
教學組長
	

	Director of Personnel
人事主任
	
	Director of Academic Affairs
教務主任
	
	Principal
校長核示
	

	     (year)               (mon)               (day)

	


	臺南市崑山高級中等學校教師請假單
Kuen Shan International School Teacher’s Leave Application Form
	To Academic Affairs Division教務處

	
	Teacher Number
	

	Name
	
	Reason of leave
	

	Leave type
	
	Director of Your Division
	From             (date)  to             (date) ,       day
From             (time)  to             (time),       (total hours)

	Duty Representative
職務代理人
	
	Director of Your Division
處室主任
	
	Chief of  Curriculum Section
教學組長
	

	Director of Personnel
人事主任
	
	Director of Academic Affairs
教務主任
	
	Principal
校長核示
	

	Leave Classes  請假時數
	date
日期
	class
班級
	period
節次
	subject
科目
	Switch Classes  調課時數
	date
日期
	class
班級
	period
節次
	subject
科目
	Teacher in charge
上課老師

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	     (year)               (mon)               (day)


