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. Students deserve a quiet and orderly library when they are there to read and/or
study. Please respect the rights of others. Be thoughtful and try to keep the library a
pleasant place for reading and studying.

FEAAREREF/AEY R B PR - BEEF AORETEFE LR A D
Al - FLRE ¥ EREE S L - BRI R Y T

. The books in the library belong to the school. They are to be used and not abused.
Any student checking books out of the library will be held responsible for taking care
of those books. Books that are lost or damaged must be paid for by the student.
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. After using a book, students should place the books back on the shelf where they
belong. Remember: A book not shelved correctly is a lost book.
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. After leaving the classroom, students should place the chairs back under the tables
where they belong. Remember: A chair not placed properly implies a bad habit.
BTG H BT %r £ 3T Rk A RE R F ARFAV Y

. For afterschool usage, students are only permitted in the reserved area they are
using. They may not go in the library offices, counter or other areas without
permission of the librarian/ teachers.
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. The teacher who chaperones the class is responsible for keeping the class quiet
while in the library.
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When reading a book, magazine or newspaper, students are asked to put the same
back neatly and in order.
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. Students are not allowed to install any software in any computers in the library.
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. Students are discouraged from bringing food and beverage into the library. In using
the library, students need not to take off the shoes, which is to encourage a quick
access to the library and a respectful attitude to the academic environment.
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. The librarian and teachers are more than willing to help students whenever the need
arises, but students are encouraged to learn as much as possible about the library
and become independent in using the library and facilities in the library.
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