	臺南市崑山高級中等學校
KUEN SHAN INTERNATIONAL SCHOOL
教職員預先加班申請單
Faculty Overtime Pre-Approval Form

	

	申請人
Applicant
	
	申請處室
 Department
	

	加班事由
 Reason for Overtime
	

	預計加班時間開始 Estimated Start Time of Overtime
	

	預計加班時間結束
Estimated End Time of Overtime
	

	預計加班時數
 Estimated Overtime Hours
	

	處理事項
 Tasks to be Handled
	

	 處室主管科主任
 Department Head/Section Chief
	

	人事室
 Personnel Office
	

	校長
 Principal
	



    NOTES:
1. 如欲加班，請事先提出申請。
        Please submit an application in advance if you wish to work overtime.
2. 加班時數將轉為補休假。
       Overtime hours will be converted into compensatory leave.
